
GENERAL PROCEDURES FOR FOREIGN STUDENTS 
TO REGISTER IN THE INDIVIDUAL REGISTRATION 

‘CADASTRO DE PESSOA FÍSICA’ (CPF)

Quick guide to help foreign students at PPGECAL
(updated on 14, February, 2024)



Welcome to PPGECAL!

The Postgraduate Program in Food Science and Engineering 
(PPGECAL) welcomes you and hopes you have a good stay and an 
excellent experience in Brazil.

In this guide you will find basic information to register as an 
individual person in the ‘Cadastro de Pessoa Física’ (CPF) with the 
Federal Revenue of Brazil. Having a CPF number is a mandatory 
condition for you to be able to open a bank account and receive 
your scholarship.

We hope it is useful!



The ‘Cadastro de Pessoa Física’ (CPF):

The ‘Cadastro de Pessoa Física’ (CPF) is your Individual Taxpayer 
Registry in a database managed by the Federal Revenue Service, .

There is no minimum age for registration and Brazilians or foreigners, 
residing in Brazil or abroad, are permitted to register.

Each person can only register once, which means that the CPF number is 
unique and definitive for each person.

Having a CPF number is a mandatory condition for you to be able to open 
a bank account and receive your scholarship.



Registering Foreigners with the CPF:

Foreigners can register with the CPF in two ways:

1) While still abroad

2) Upon arrival in the Brazil

We will present the two possibilities for your choice. We 
recommend that, if possible, you come to Brazil with your CPF.



OPTION 01: Applying for your CPF abroad

To register with the CPF as a foreigner and still abroad, you must:

- fill out an online form, print it and sign it;
- schedule your in-person visit to a Brazilian consular unit in your 
country;
- appear on the scheduled date with the form, identification 
document and birth or marriage certificate.

Let's go step by step!



OPTION 01: Applying for your CPF abroad
Access the Federal Revenue website, in the option “Meu CPF / Inscrever-
se no CPF” (“My CPF / Register for CPF”): https://www.gov.br/pt-
br/servicos/inscrever-no-cpf

Click on the option
“Inscrever no CPF no 
exterior” (“Register for
CPF abroad”)

https://www.gov.br/pt-br/servicos/inscrever-no-cpf
https://www.gov.br/pt-br/servicos/inscrever-no-cpf


OPTION 01: Applying for your CPF abroad
In the page “Inscrever no CPF no Exterior” (Register for CPF Abroad ): 
https://www.gov.br/pt-br/servicos/inscrever-no-cpf-no-exterior , access 
“Etapas para realização desse Serviço” (Steps to perform this Service)

You must locate item 2:
“Estrangeiros residentes 
no exterior” (Foreigners
residing abroad).
Read the information. You
will need to fill out an
online form and schedule
your visit to the Brazilian
Embassy or Consulate.

https://www.gov.br/pt-br/servicos/inscrever-no-cpf-no-exterior


OPTION 01: Applying for your CPF abroad
Check the website: https://www.gov.br/mre/pt-br/assuntos/portal-
consular/reparticoes-consulares-do-brasil if there is a Consular Unit that 
provides services for your country.

If it exists, you can try
following the steps in
Option 01.
If it does not exist, you
must register with the
CPF upon arrival in
Brazil.

https://www.gov.br/mre/pt-br/assuntos/portal-consular/reparticoes-consulares-do-brasil
https://www.gov.br/mre/pt-br/assuntos/portal-consular/reparticoes-consulares-do-brasil


OPTION 01: Applying for your CPF abroad
After checking the existence of a Brazilian consular unit for service in your 
country, return to the page “Register for CPF Abroad” and find again: “Etapas 
para realização desse Serviço => (2) Estrangeiros residentes no exterior”. (Steps 
for carrying out this Service => (2) Foreigners residing abroad).

You must check whether
scheduling the service
through the e-consular
system is possible at the
desired consular unit
(https://econsular.itamaraty.
gov.br/).
Click on the link.

https://econsular.itamaraty.gov.br/
https://econsular.itamaraty.gov.br/


OPTION 01: Applying for your CPF abroad
In the e-consular scheduling system, select your country (‘selecione o 
seu país’).



OPTION 01: Applying for your CPF abroad
EThen click on “Solicitar serviços nesta repartição consular” (Request 
services at this consular office)



OPTION 01: Applying for your CPF abroad
You must click on the option “Se você não tem CPF, clique aqui para entrar 
com e-mail e senha” (If you do not have a CPF, click here to enter your email 
and password).

You must register and set a
password.



OPTION 01: Applying for your CPF abroad
You will be directed to the screen below. Click on “cadastre-se” (register) 
or “Não tenho cadastro” (I don’t have a registration) to set your login 
and password.



OPTION 01: Applying for your CPF abroad
You will be directed to the screen below. Enter your email and click “enviar” 
(send). You will receive a password to access the e-consular system by 
email.

Log in to the system
and complete the
registration with the
requested data.
After completing the
registration, you must
return to the e-
consular system home
page and log in.



OPTION 01: Applying for your CPF abroad
Returning to the home page of the e-consular system, after selecting the 
country, you must click on the option “Se você não tem CPF, clique aqui 
para entrar com e-mail e senha” (If you do not have a CPF, click here to 
enter with email and password) and log in with the registration created.



OPTION 01: Applying for your CPF abroad
Entering the system of the desired country, check whether the service of 
interest is offered.

If there is the “CPF –
Inscrição” (CPF –
Registration) option, you
can try to follow the
steps in Option 01.
If it does not exist, you
must register with the
CPF upon arrival in
Brazil.
In the example, it is not
possible to schedule any
services.



OPTION 01: Applying for your CPF abroad
Entering the system of the desired country, check whether the service of 
interest is offered. Click on “Novo Serviço” if available.

In the example, it is 
possible to schedule 
several services.
You must select the 
“CPF – Inscrição” (CPF 
– Registration) option.
But before that, check 
the availability of 
scheduling dates.



OPTION 01: Applying for your CPF abroad
Click on the “Datas disponíveis” (Available Dates) option at the top.

If there are no timely 
dates for you, use the 
option to register with 
the CPF after arriving 
in Brazil.



OPTION 01: Applying for your CPF abroad
If the service is offered and the date is available in a timely manner, 
before accessing the “CPF – Registration” option, you must fill out an 
online form at the Federal Revenue Service, the FCPF.



OPTION 01: Applying for your CPF abroad
To fill out the FCPF Form, return, on the Federal Revenue page, to the 
option “Inscrever no CPF no Exterior” (Register for CPF Abroad): 
https://www.gov.br/pt-br/servicos/inscrever-no-cpf-no-exterior , go to 
“Etapas para realização desse Serviço” (Steps for performing this 
Service) again. 

Look for #2 “Estrangeiros 
residentes no exterior” 
(Foreigners residing 
abroad) once again. 

https://www.gov.br/pt-br/servicos/inscrever-no-cpf-no-exterior


OPTION 01: Applying for your CPF abroad

In the Item 2: Estrangeiros Residentes no Exterior” (Foreigners 
Residing Abroad), you must click on the link to fill out the FCPF.

FCPF is the Individual
Registration Form in
the CPF.

https://servicos.receita.fazenda.gov.br/Servicos/CPF/cpfEstrangeiro/Fcpf.asp


OPTION 01: Applying for your CPF abroad

In the FCPF form, you must first select your country (Selecione o país) 
and then click on “Ficha” to generate the form.

1°

2°



OPTION 01: Applying for your CPF abroad
Fill in the form with your details. Select the “Registration” option at the 
top of the form. You MUST NOT include your CPF number.

You must present the following
information:
Nome complete (Full name)
Data de Nascimento (Date of birth)
Nome da mãe (Mother's name)
Endereço (Address)
Número (Number)
Complemento (Complement)
Cidade (City)
Selecione o país (Select the
country)
Título de eleitor (Electoral ID - only
if mandatory in your country)
Telefone (Telephone)
Email
Data de saída do país (Expected
date of departure from the country)
Click “enviar” send).

Save the generated document, print and sign it. Then 
scan or take a clear digital photo.



OPTION 01: Applying for your CPF abroad
When the FCPF Form is finalized, signed and scanned, return to the e-
consular system to request the service in your country.

Click on “novo
serviço” (new
service) and select
the “CPF – Inscrição”
(CPF – Registration)
option



OPTION 01: Applying for your CPF abroad
When clicking on CPF – Inscrição” (CPF – Registration) you will be 
directed to the screen below. See the instructions and then proceed 
with the request.

You will need to
attach image files (or
pdf) of personal
documents that will
be requested on the
next page.



OPTION 01: Applying for your CPF abroad
Attach the requested files and when finished, click “Próxima Etapa” 
(Next Step). If necessary, you can click “Salvar e fechar” (Save and close) 
and continue later. If you have questions, you can click on “Instruções” 
(instructions).

You must attach, in the 5
available fields:
1) Photo of identity document
(front)
2) Photo of the back of the
identity document (if applicable)
3) Photo of the document
showing the names of the
parents (father and mother) (if
not included in the identity
document)
4) Only for CPF registration for
children under 16 years old (no
need to attach anything)
5) Photo of the completed and
signed FCPF form.

(1)

(2)

(3)

(4)

(5)



OPTION 01: Applying for your CPF abroad
You will go through a mandatory reading screen, about the possibility of 
sending documents by email, due to the Covid pandemic. Click “Proxima 
etapa” (next step).

Check if this option is
still active in your
country.
The email for sending
is
cpf.residente.exterior
@rfb.gov.br
Read carefully about
this possibility.

mailto:cpf.residente.exterior@rfb.gov.br
mailto:cpf.residente.exterior@rfb.gov.br


OPTION 01: Applying for your CPF abroad
On the next screen, you must select “Sim” (Yes) in the statement to agree to the 
terms of use.

Then you must click on “Proxima etapa” (Next Step).

Continue with the other steps that appear until the request is completed.

Don't forget to make an appointment to attend the consular unit. This option is 
available in the final stages of the request.

Go to the consular unit on the scheduled day, taking the documents attached 
(originals and copies).

The entire procedure is free, with no fees required.



OPTION 02: Applying for a CPF upon arrival in Brazil

If it is not possible to register with the CPF while abroad, or the 
procedures are too complicated and time-consuming, you can 
register with the CPF after arriving in Brazil. The basic steps for this 
service are:

- fill out an online form, print it and sign it;
- take the form and its documents to a Federal Revenue Unit.

Let's go step by step!



Access the Federal Revenue website, in the option “Meu CPF / Inscrever-se 
no CPF” (My CPF / Register for CPF): https://www.gov.br/pt-
br/servicos/inscrever-no-cpf

Click on “Etapas para 
a realização deste 
serviço” (Steps to
perform this service)

OPTION 02: Applying for a CPF upon arrival in Brazil

https://www.gov.br/pt-br/servicos/inscrever-no-cpf
https://www.gov.br/pt-br/servicos/inscrever-no-cpf


Find the option Web: Inscrição de cidadão estrangeiro” (Web: 
Registration of foreign citizens) in the “Canais de Prestação” (Service 
Channels). Click on it and a form will open.“

OPTION 02: Applying for a CPF upon arrival in Brazil



Fill out the entire form correctly, click on Captcha and then click 
“enviar” (submit). The next step is to present documents.

OPTION 02: Applying for a CPF upon arrival in Brazil

Ask another student,
friend or the PPGECAL
coordinator for help if
necessary.
When you click “enviar”
(send), a service protocol
will be generated. Save it
as a pdf file and then print
it.
You will use this protocol
to present documents to
Federal Revenue.



The submission of documents to the Federal Revenue Service can be done in 
person or by email. In-person delivery, in general, has a faster completion of the 
process.
The following are mandatory documents to be presented:
- service protocol and CPF registration form (in general they are together as 
one);
- Official identification document with photo;
- Birth Certificate or Marriage Certificate (if the official identification document 
presented does not include the place of birth, parents' names and date of birth;
- proof of residence at Brazil (the address used when filling out the registration 
form).
If in doubt, bring the original and a copy of the documents.

OPTION 02: Applying for a CPF upon arrival in Brazil



In-person delivery of documents can be done in Itapetinga, which has a Federal 
Revenue agency. To do this, you must appear between 8am and 12pm from 
Monday to Friday at the following address:

- Agência de Receita Federal em Itapetinga
- Rua José Bonifácio, 77, Centro.

The location is very central and easy to access. Bring the documents mentioned 
previously.

It is prohibited for men to enter in shorts, and for women to enter in short 
clothing (shorts or skirts).

You leave with your CPF number right away. The service is free, with no fees.

OPTION 02: Applying for a CPF upon arrival in Brazil



Delivery by email is also possible. You must send an email to 
customerfb.05@rfb.gov.br with copies of all documents listed previously:
- service protocol with the registration form;
- recent identification document with photo;
- birth or marriage certificate, if your birth’s place, date of birth and parents' 
names do not appear on your identification document;
- proof of residence (also write the address in the text of the email, including the 
zip code);
- ADDITIONALLY YOU MUST send a selfie photo (with your face close) holding 
your identity document next to your face.

After a few days, you will receive by email approval of your CPF or information 
to appear in person at a Federal Revenue agency..

OPTION 02: Applying for a CPF upon arrival in Brazil

mailto:customerfb.05@rfb.gov.br


All information regarding the CPF registration process in Brazil can be found at:

https://www.gov.br/pt-br/servicos/inscribe-no-cpf

Especially in the option ““Etapas para a realização deste serviço” (Steps for 
carrying out this service).

OPTION 02: Applying for a CPF upon arrival in Brazil

https://www.gov.br/pt-br/servicos/inscribe-no-cpf


Remember:

The CPF number is essential for opening an account at the Bank and receiving
the scholarship.

Once registered with the CPF, this number will be unique and personal to you,
and will be valid for life.

The option to register with the CPF in Itapetinga is not time-consuming, and the
option of completing the process in person is viable. Once you have completed
the form, you will need one morning to complete the in-person actions.

Try to get help from new friends and colleagues at UESB, or from the PPGECAL
Coordination.



Final Message:

UESB has no obligation to act in the student's CPF registration process.
However, it will be a pleasure for us to assist you by answering any questions
and providing guidance regarding the procedures that must be followed.

If you need to, contact us via email (meali@uesb.edu.br) or phone (77 3261-
8629).

Our team wishes you success and good experiences in this new stage of your
academic journey!

mailto:meali@uesb.edu.br
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